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ABSTRACT 

Intended for use by curriculum committees or 
individuals charged with responsibility for the selection of 
provincially authorized learning resources, this document contains 
guidelines and procedures intended to serve as minimum standard 
requirements for the provincial evaluation and selection of learning 
resources. Learning resources are defined as those print, nonprint, 
and electronic software materials used by teachers or students to 
facilitate teaching and learning. The contents include: (1) 
background information; (2) a policy statement; (3) 19 guidelines 
which outline the responsibilities of various agencies involved and 
policies for classification, selection, and handling of authorized 
learning resources; (4) procedures for the evaluation, selection, and 
authorization of learning resources; (5) responsibilities of the 
Canadian Exchange for Instructional Materials Analyses (CEIMA); (6) 
responsibilities of the Computer Software Clearinghouse; (7) 
definition of terms used in the document; and (8) 12 appendices. The 
appendices include sample CEIMA forms for materials analyses; 
tolerance and understanding analysis, synthesis and evaluation 
guidelines; request for authorization or change in status of a 
recommended learning resource; and discard policy and procedures. 
(JB) 
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Foreword 



This handbook is Intended for use by those curriculum committees or 
individuals with responsibility for the selection of provincially authorized 
learning resources. 

The procedures outlined have been updated and approved by Education 
Officials ( ). This edition supercedes and replaces all previous 

editions, and the procedures outlined are to be regarded as minimum, standard 
requirements for the provincial evaluation and selection of learning 
resources . 

Alberta Education acknowledges with appreciation the following personnel 
from the Program Development Division for their assistance in updating this 
handbook: 



Martin Adamson 
(Chairperson) 

Barbara Esdale 

Garth Hendren 

David Jeff a res 

Rene Mathieu 

Ken McKie 
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Background: 

Learning resources play a significant role in the effective implemen- 
tation of curricular programs. Some contribute to the achievement of the 
major goals and objectives of a program, some serve to accommodate varying 
student needs and learning styles, and others are intended to reinforce, 
enrich or extend the program. 

Learning resource classification serves three important purposes: 

1. It provides boards and teachers with an opportunity 
to select from a range of learning resources 
alternatives deemed appropriate to serve local needs. 

2. It communicates to boards and teachers the relative 
importance and role of authorized learning resources. 

3. It serves to identify those learning resources eligible 
for departmental subsidization through the School Book 
Bra nch. 

The School Act, section 11, clause 2(a) (ii) provides the Mirtister with 
the power to authorize learning resources to support the courses outlined in 
the Programs of Study. In order to ensure that all authorized learning 
resources meet Alberta Education approved standards of quality, the fol- 
lowing policy, guidelines and procedures shall be applied: 



Pol icy: 



To provide educational opportunities to learners, Alberta Education 
supports the selection/production and authorization of a range of learning 
resources which represent the best possible fit to the requirement of courses 
outlined in the Programs of Study and the varying needs and learning styles 
of the learners. 



GUIDELINES: 



1. The responsibility for the provincial authorization of 
learning resources rests with the Minister or his designate. 

2. Those responsible for *;he selection of learning resources 
•will ensure that all learning resources recommended for 

provincial authorization: 

2.1 have been subjected to all required eval- 
uation standards and procedures. 

2.2 meet approved criteria for instructional 
design and curriculum fit. 

2.3 satisfy guidelines for Tolerance and 
Understanding. 

3. Authorized learning resources will be classified into one 
of three categories: 

3.1 Basic learning resources. 

3.2 Recommended learning resources. 

3.3 Supplementary learning resources. 

4. Wherever possible, those responsible for learning resource 
selection will recommend a sufficient range of Basic, Rec- 
ommended and Supplementary materials to accomodate alternative 
points of view and differing learning styles. 



Basic learning resources, wherever possible, shall be 
authorized for a minimum period of three years. Basic 
learning resources selected to support new or revised 
programs shall be authorized, wherever possible, for a 
period of three years from the date of mandatory imple- 
mentation of the new or revised curriculum. 

Authorized Basic learning resources may include consumable 
components, but only when it can be shown that such compo- 
nents are integral to the instructional design of the 
learning resource and necessary for the achievement of 
significant course objectives. 

Permission is to be sought from the publisher of each auth- 
orized Basic learning resource for Alberta Education to 
change the format of the resource to meet the needs of the 
hearing and visually impaired (e.g., large print, braille, 
audio recordinc, etc.). Permission should also be sought 
to translate into other languages on the understanding that 
the publisher will retain the first right of refusal to 
translate and publish the required learning resource. 

Alberta Education will assist local boards to acquire prov- 
incially authorized Basic learning resources by subsidizing 
the purchase price or the cost of development and/or pro- 
duction. 

Descriptive information for provincially authorized learning 
resources will be contained in one or more of the following: 
Programs of Studies, Curriculum Guides, Learning Resource 
Listings, or other suitable means. 

All lists of learning resources produced by or in the name 
of Alberta Education wi'/l contain only those titles which 
have been subjected to approved selection procedures and 
which meet approved Alberta Education standards. 



Notwithstanding #10, above, selected bibliographies identified 
by reputable agencies or institutions may be included in 
Alberta Education service and support documents provided that: 

11.1 They are listed under the title "Other Learning 
Resources". 

11.2 They are identified as "Professional (or Teacher) 
Resources" or "Student Resources". 

11.3 The following statement is prominently displayed 

immediately prior to the titles listed: 

i 

•'The titles of the learning resources identified 
below were provided through the courtesy of 
(name(s) of agencies/institutions). None of 
these titles havej been evaluated by Alberta 
Education and their listing 1s not to be con- 
strued as an explicit or implicit departmental 
approval for use J These titles are provided as 
a service only tj assist local jurisdictions to 
identify potentially useful learning resources. 
The responsibility to evaluate these resources 
prior to selection rests with the local juris- 
diction 1 '. j 

Alberta Education will gi v)t priority to the selection of Basic 
and Recommended learning resources. The majority of Supplemen- 
tary learning resources authorized by Alberta Education will be 
learning resources which have been found to have merit, but 
which fail to meet all the criteria necessary for selection as 
Basic or Recommended learning resources. 

School boards should develop policy, guidelines, and procedures 
in keeping with those of/ Alberta Education to govern the 
identification, analysis, evaluation and approval of learning 
resources at the local level to complement or supplement the 
learning resources authorized by the Minister or to meet local 
pupil or program needs 



A review of authorized learning resources will be undertaken: 

14.1 In conjunction with a revision of curriculum. 

14.2 On receipt of a formal complaint about an 
authorized learning resource. 

14.3 Upon the identification of a potentially 
serious problem relative to an authorized 
learning resource. 

14.4 Where there is a need to upgrade or update 
present authorizations. 

On the basis of this review, a previously authorized learning 
resource may be: 

15.1 Reconfirmed in its present category. 

• meets all criteria specified by definition. 

15.2 Redesignated to a lower authorization category. 

- fails to meet criteria for authorization at 
its present level but does meet the criteria 
at a lower level . 

15.3 Conditionally re-approved. 

- authorized for use at its present level but 
only if used according to specific conditions 
set forth by Alberta Education. 

- this redesignation will typically be applied 
only to Basic learning resources where a change 
in authorization would create a serious financial 
hardship to local boards and where the deficiency 
in the present authorization can be compensated 
for by following the conditions for use as spec- 
ified. 

15.4 Withdrawn. 

- the deficiencies in the material are so serious 
that none of the other alternatives for redesig- 
nation can be applied. 



- the learning resource is out of print and is 
therefore no longer available for purchase. In 
this event, as long as the out of print material 
still meets the criteria for authorization, the 
original authorization 1s to be maintained to 
allow schools which have sufficient copies on 
hand to use the resource with their students and 
their teachers. 

- Except as a result of curriculum revision and 
out of print publications, recommendations for 
the withdrawal of Basic learning resources should 
not be made before the minimum authorization 
period of three years has expired. Only in the 
most exceptional circumstances will such a recom- 
mendation be considered. 

16. The responsibility for the authorization of learning resources 
is as follows: 

16.1 Basic learning resources - Deputy Minister 
authorization. 

16.2 Recommended learning resources - Development 
Branch Director authorization. 

16.3 Supplementary learning resources - Development 
Manager authorization. 

17. For all print and audiovisual learning resources the Media and 
Technology Branch will administer the CEIMA (Canadian Exchange 
for Instructional Material Analysis) Agreement with other 
provincial departments of education, and will develop and admin- 
ister provincial standards for instructional design analysis and 
analysis of Tolerance and Understanding. 

18. For all electronic software materials, the Curriculum Branch 

O Clearinghouse will administer interprovincial agreements for soft- 

EHJC ware information exchange and will administer provincial standards for 
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computer software analysis of Instructional design and tolerance 
and understanding. 



19. When Alberta Education requests submission of learning resources 
as a part of the curriculum development process, final manu- 
scripts will be accepted for evaluation provided the publisher- 
agrees to make the necessary copies available in the event the 
material is approved for piloting. Unsolicited manuscripts will 
not be accepted for evaluation. 



Procedures : 

I. Evaluation, Selection and Authorization of Learning Resources. 
A- STAGE ONE: First-Cut Assessment . 

1. On the basis of an analysis of needs, criteria will be developed by 
the Curriculum Coordinating Committee, Development Manager, or 
Clearinghouse Manager that will serve as a basis for first-cut 
assessment of Basic learning resources. 

2. A request for submission and a copy of the first-cut criteria will be 
distributed by the Learning Resource Officer, Development Manager, or 
Clearinghouse Manager to appropriate publishers/producers. 

3. At the time Basic learning resources are being requested, publishers/ 
producers are to be advised that: 

3.1 Except under special circumstances, only complimentary 
or free loan copies will ba eligible for evaluation. 

3.2 Where a learning resource is made up of a number of 
related components, all specified components must be 
made available for evaluation. 
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3.3 For textual materials approved as Basic learning 
resources, a total of six complimentary copies will 
be requested so that each Regional Office of 
Education and Central Library Services will have a 
copy. 



The Learning Resource Officer or Development Manager will coordinate 
the first-cut assessment of Basic print and audiovisual learning 
resources submitted. Similarly, the Clearinghouse Manager will 
coordinate first-cut assessment of computer software learning 
resources. First-cut assessment may take a variety of forms and may 
involve more than a single review of the resource. The end result 
of this stage is the identification of those learning resources which 
appear to be worthy of more costly and detailed assessment. 

The Learning Resources Officer, Development Manager, or Clearinghouse 
Manager will advise the publisher/producer of the results of first- 
cut assessment. 



6. Learning resources rejected at any stage of the evaluation process or 
which are no longer needed for evaluation purposes are to be disposed 
of as follows: 

6.1 If provided on loan by the publisher/producer, return 
with thanks to the publisher/producer. 

6.2 If complimentary or purchased by Alberta Education, 
as per Discard Policy and Procedures (App. xiii). 



B. STAGE TWO: Instructional Design Analysis . 



NOTE: Stage Two and Stage Three procedures at the discretion of the L.R.O. 
or Development Manager may be reversed or they may be completed 
simultaneously by using analysts certified for both Instructional 
Design and Tolerance and Understanding. 
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Successful Basic learning resources from STAGE ONE are to be divided 
into three categories: 

1.1 Print and audiovisual learning resources with an 
inherent instructional design. (All materials 
developed with the intention of being used as a 
tool for teaching or learning) 

1.2 Print and audiovisual learning resources without 
an inherent instructional design (e.g., novels, 
plays, biographies, anthologies, etc., which were 
developed to inform or entertain but not to serve 
as a formal tool for instruction). 

1.3 Computer software learning resources. 

Basic print and audiovisual learning resources with an instructional 
design • ill be analyzed according to CEIMA standards under the super- 
vision of the Learning Resource Officer or the Development Manager. 
The L.R.O. or Development Manager will: 

2.1 Contract analysis to at least two certified CEIMA 
analysts. 

2.2 Assess the standard of quality of completed analysis 
reports and approve fee payments. 

2.3 Synthesize or contract out a synthesis of the 
analysis reports. 

2.4 Assess the quality of the synthesis report and ap- 
prove fee payment. 

2.5 Submit copies of analyses and synthesis reports to 
Media and Technology for validation and master filing. 

Basic print and audiovisual learning resources with no inherent in- 
structional design (e.g., novels, plays, anthologies, biographies, 
etc.) wil* be analysed to determine: 
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3.1 appropriateness of the content to the goals and ob- 
jectives of the curriculum. 

3.2 appropriateness of the content to the maturity, 
ability, and interest levels of the intended stu- 
dents. 

3.3 literary, artistic, or historical merft as assessed 
by reputable reviewing agencies or individuals. 

3.4 copies of all analysis/review reports are to be filed 
with the Media and Technology Branch. 

4. All computer software learning resources will be analyzed according 
to Alberta Education approved standards under the supervision of the 
Clearinghouse Manager. 

STAGE THREE: Tolerance and Understanding Analysis , 

1. Successful basic learning resources from STAGE TWO will be analyzed 
according to Alberta Education standards for Tolerance and Under- 
standing. (See App. v) 

2. The L.R.O,, Development Manager or Clearinghouse Manager will: 

2.1 Contract analysis to at least two certified Tolerance 
and Understanding analysts. 

2.2 Assess the quality of completed analysis reports and 
approve fee payment. 

2.3 Synthesize or Validate the analysis reports. (See App. vi) 

2.4 Submit copies of analyses and summary reports to 
Media and Technology for the master file. 

STAGE FOUR: Curricrlum Fit/Tolerance and Understanding Evaluation . 

1. Successful Basic learning resources from STAGE THREE will be evaluated 
for fit to the curriculum and fit to tolerance and understanding guide- 
lines. 
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2. The L.R.O., Development Manager, or responsible committee will: 

2.1 complete a cross match of the characteristics of . 
each Basic learning resource with the character- 
istics of the curriculum. 

2.2 assess the degree to which each Basic learning 
resources satisfies each of the criteria identi- 
fied in the Guidelines for Tolerance and Under- 
standing. (See App. vii) 

2.3 identify those Basic learning resources which 
best fit: 



STAGE FIVE: Pilot Testing . 

1. Successful Basic learning resources from STAGE FOUR, wherever possible 
will be piloted under actual classroom conditions. 

2. The L.R.O., Development Manager, or responsible committee will design 
the pilot to provide evidence with respect to: 

2.1 the readability of the learning resource for its 
intended use and intended audience. 

2.2 the type, variety and appropriateness of student 
activities to meet varying student needs. 

2.3 clarity of content presentation, appropriateness 
of sequence and depth of coverage. 



2.3.1 the requirements of the curriculum. 

2.3.2 tolerance and understanding criteria. 

2.3.3 the needs of the students. 



2.4 



ease of use by students and teachers. 



2.5 



appropriateness of interest levels for differing 
student needs. 



2.6 



validation of fit with program goals and objectives. 




2.7 validation of fit with Tolerance and Understanding 
criteria. 

2.8 special concerns (controversial issues, suitability 
to student maturity levels, etc.) 

STAGE SIX: Recommendation/Authorization . 

1. On the basis of the evidence collected through all preceding analysis, 
evaluation, and pilot testing, the I.R.O., Development Manager, or 
responsible committee will submit a recommendation for learning 
resource authorization. 

2. Recommendations for learning resource authorization will be submitted 
on the standard form for the category of learning resource involved 
and will include all specified documentation. 

3. The same procedures and standards that apply to the selection of 
Basic learning resources shall apply to Recommended learning resources 
except that: 

3.1 Pilot testing may be limited to a small student sample 
or be replaced by an assessment of student and curriculum 
fit by a panel of practicing teachers in the grade level 
and subject area involved. 

4. Procedures and standards for the selection of Supplementary learning 
resources will include at least: 

4.1 an assessment of content and instructional design. 

4.2 a standard tolerance and understanding analysis/ 
validation. 

4.3 an assessment of fit to tolerance and understanding 
guidelines. 

12 
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5. According to the category of learning resource Involved, requests for 
learning resource authorizations should be submitted to: 

5.1 Basic Learning Resources - Deputy Minister 

5.2 Recommended Learning Resources - Development Branch 
Manager. 

5.3 Supplementary Learning Resources * Development 
Manager. 

Review of Previously Authorized Learning Resources. 

1. Any authorized learning resource which is under review because of 
curriculum revision, out-of-print status, or replacement by a newly 
available learning resource will be re-evaluated for curriculum and 
student fit only. Approved procedures and standards for the cate- 
gory and type of learning resource involved will be applied in the 
review process. 

2. Any authorized learning resource under review for a reported or 
identified deficiency shall be re-evaluated to determine the nature 
and extent of the problem and its implications. In addition to 
standard evaluation procedures for the category and type of learning 
resource involved, the Development Manager may implement additional 
strategies where these are deemed to be necessary or advantageous, 
(e.g., referral to experts) 

3. Where the review of an authorized learning resource Indicates a need 
to redesignate the status of that learning resource, the responsible 
curriculum committee or the Development Manager will submit a recom- 
mendation for redesignation Including: * 

3.1 a statement of the problem or need. 

3.2 the noture of the review undertaken and the findings. 

3.3 the alternatives available. 

3.4 recommended action and financial and educational 



implications (including the implications to the S.B.B.). 




4, 'Recomn, ndations for redeslgnatlon will be forwarded and approved as 
f cl 1 ows : 

4.1 Deputy Minister for Basic learning resources. 

4.2 Development Branch Director for Recommended learning 
resources . 

4.3 Development Manager for Supplementary learning 
resources . 

5. When the redesigndtion of an authorized learning resource has been 
approved, a notice to this effect will be communicated by the Devel- 
opment Manager to all concerned school and school system personnel, 
Regional Offices of Education, Alberta Education Library Services and 
the School Book Branch. The same notice will be included 1n the next 
publication of Education Today and will include: 

5.1 the title (s) of each learning resource redesignated 
and the new authorization category approved. 

5.2 the reason for the redesignation. 

5.3 the title(s), if any, of each replacement learning 
resource approved, 

5.4 in the case of "Conditionally Re-Approved" f the 
conditions under which the learning resource 1s 
eligible for approved use, and the time period, 
if-fty, allowed to phase out the use of the learning 
resource. 

5.5 for "Withdrawn" learning resources, the notice 
will also include the deadline established for 
withdrawing the resource from use, suggestions 
for the appropriate disposition of the resource 
by local authorities, and alternatives available 
for replacing the resource with more suitable 
material . 
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6. Upon notification of the redesignation of authorized Basic and 
Recommended learning resources the School Book Branch will: 

6.1 continue to make available "Conditionally 
Re-Approved" learning resources until the approved 
time period expires or until existing stock is 
depleted, whichever occurs first. 

6.2 immediately terminate sales for all learning 
resources "Withdrawn". 

6.3 update its next published list of learning 
resources by coding those redesignated learning 
resources still approved for use and deleting from 
the list all learning resources "Withdrawn". 

6.4 identify those authorized resources which are out 
of print but still eligible for use in their 
existing category. 



CEIMA and Tolerance and Understanding Administration. 

1. The Media and Technology Branch will: 

1.1 consult with Development Managers and L.R.O.'s to 
monitor and assess Alberta Education standards and 
procedures for print and audiovisual learning 
resource analysis and selection. 

1.2 consult with other branches in the Program Develop- 
ment Division to propose revisions to update or 
upgrade policy, guidelines, procedures and standards 
for the selection of provincially authorized learning 
resources . 

1.3 cooperate with other provinces to promote national 
standards and a national exchange network. 
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1.4 maintain the master file for CEIMA and Tolerance 
and Understanding reports, administer report 
validation, coordinate report exchange among CEIMA 
members, and administer report distribution to 
Alberta schools. 

1.5 in consultation with other branches, identify 
candidates for CEIMA and Tolerance and Understanding 
analysis training, conduct training workshops, and 
certify qualified analysts. 

1.6 maintain an up-to-date master file of all certified 
analysts, 

1.7 maintain an inventory of all standard forms related 
to learning resource evaluation and authorization. 

1.8 represent Alberta Education at CEIMA interprovincial 
meetings, 

IV Computer Software Administration. 

1. The Computer Software Clearinghouse will: 

1.1 consult with Development Managers, L.R.O.'s, and the 
Media and Technology Branch to monitor and assess 
Alberta Education standards and procedures for soft- 
ware analysis and selection. 

1.2 consult with other branches in the Program Development 
Division to propose revisions to update or upgrade 
policy, guidelines, procedures and standards for the 
selection of provincially authorized learning resources. 

1.3 cooperate with other provinces to promote national 
standards and a national exchange network. 

1.4 maintain a master file for computer analysis reports, 
administer report validation, coordinate report exchange 
and administer report distribution to Alberta schools. 



1.5 In consultation with other branches, identify can- 
didates for computer software analysis training, 
conduct training workshops, and certify qualified 
analysts. 

1.6 maintain an up-to-date master file of all certified 
computer software analysts. 

1.7 maintain an inventory of all standard forms related 
to computer software evaluation. 

1.8 represent Alberta Education at CMEC meetings. 
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Definitions: 



1. Learning Resources - those print, nonprint, and electronic software. 

materials used by teachers or students to facilitate teaching 
and learning. 

2. Basic Learning Resources - those learning resources approved by Alberta 

Education as being the most appropriate for meeting the 
majority of the goals and objectives of courses, or substan- 
tial components of courses, outlined in the Provincial 
Programs of Studies. 

3. Recommended Learning, Resources - those learning resources approved by 

Alberta Education because they complement Basic learning 
resources^ by making an important contribution to the attain- 
ment of pne or more of the major goals of courses outlined in 
the Provincial Programs of Studies. 

4. Supplementary Leirning Resources - those Teaming resources approved by 

Alberta Education because they support courses outlined in 
the programs of Studies by enriching or reinforcing the 
learning experience. 

5. Canadian Conl/ent - a learning resource will be deemed to be Canadian in 

C^htent if; 

l / a) it is authored/designed/produced by a Canadian 

C- / and 

/ b) it 1s about Canada, presents a Canadian 
/ perspective, or is designed to meet Canadian 

/ needs . 

/ 

/ - Additional merit will be awarded if the material is also: 



c) edited by a Canadian 

d) published, produced or manufactured in Canada. 
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6. CEIMA - An acronym for "Canadian Exchange for Instructional Materials 
Analyses". CEIMA is an ijiterprovincial organization which 
develops procedures, and kets quality control standards for 
learning resource instructional design analysis. Alberta 
Education is a charter member of CEIMA. 
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CANADIAN EXCHANGE TOR IKSTXUCT10RAL MATERIALS AIUIWXS 

(cwma) 1984 

_ trowi&ai 

19 mmmm Souro tpcnt Analyslag: 

IDEHTItt CAT1 OH AJTD UCKCtOOHD 
A, TOOCIAH nnt (txaet titlt. iocludloi suotitlt «nd uriti dtiirn*tioo): 



B. AlttB0*(S) only): 



C. mUSHER/PMCUCa: 



9. USTJUHUTOl: 



XL Kn>IUX(A) (example: print, for textbook* tad workbook*; tomd flXattrlps; ttflnsMrtaelat : 
Ills loopi; Mnipulativt*)* * 



». CUWCUUW XKFOXMATlOa: 
Icbjtct Art*: (tpcclfy) 



CtorrltulM fcolt : (tptelf y) 



htwdid Curt: (vptclfy) 



C. AVAIUIL* XX UKUAftS aim ttAU 0SUJKI: (specify) 



Analyst's JUat/Jhabtr: 
£tttt: 



iodieaf- itaaa »t available for anelpala, copyright date «&d coat If available): 

i. nocucr coHraoxs cmtaestwn cost 



2. OPTIONAL SUPPORT KATERiAL CCKPONBfXS CO-TOOT BATE COST 



X. PHYSICAL M3CUPTI0R OF COKNKDRS 

Clriefly daecribt the product co*pem«t e tiviot ci«er as Idea poaalble of sit*, aladln* 
(vban appropriate, e.g., conatsublea), approximate twaber of HI" of prist aateriale, laaith 
of tlae of tapaa, nuabcr of fraaea in fllastrlpa, otc.3 
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P£ST IX I WSTW3CT2CMAL DESICX COSSTKJCTS 



Dtoaerlba tbt developer' • reeeomi for developing tbt program. 
If y*i quote, quote accurately. 3 specified by diYelopar: 1 
eource/pages: : inferred by analyst: 



Too i*y witb to report 
on asiuaptioaa Bade 
•bout: 

specific content 
subject natter approach 
^ ^ societal aaed 

system of Management 
approach 
aklll buiXding 
"affect," a.|.» 
lot trait learners, 
improve attitudes, 
change moral eXiaate 
i t special Xearaere 



tvcmz COALS 



[Give exaapXes of goal atstementa, or etetcmcnte from vMcfc 
goaXs can bt inferred. If you quote, quote acenrateXy.3 
specified by developer: : source/pages : inferred by 
analyst: t Xaft to aaar: 



You Should report on: 

txpXicltmess 

learning dew in ear hat le, 
•e.g., cognitive, affec- 
tive, psychomotor 

— m achievement egpectstlon 
f ixad variable 
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UANVE* OBJECTIVES 



[Clvt axaspXc* of ofejtctivo, or auttatats fro* which 
objacthrtt can bt iaftrrad. If you quou, foot* 
aeeurataly.3 ap*cifitd bj developer: : srorca/pagw 
. ; inftrrad by a&alyati t ltft to mr 



Tou ahould report oo: 

explicit**!* 
ltarnlox ooaeia dachas It t 
e*g. t cognitive, affec- 
tive, paychoaotor 

specificity 

^ ^ find, order** *y 
priority, variable, 
umber of objectives it 
specified 

eutccaee art identified 



UTLKTS COHdUTSfCE 



[Dlecuaa "goodntae of fit H bttvttu IEAKHER GOALS aad UBAHO • pro tUe objectives 
OJJECTIVES; and aacroi DEVELOPER'S KATIONALE, LEARKZR COALS, appropriate to reach 

and LEARNER ODECTIVISO I©*1« 

tmmmm ara the three ltvela of 
istenta development eon* 
aiatent vith each otbar 
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f Contents 

0K0AKIZATZON 



[?rovldc a atneral description of bov the content 1j 
or*anixtd and presented,] 



To\i should report on: 

mmmm types of illustration* 
_ slaa tM etyle of type 
— m Indexes 
mmmm glosaarlea 



COKTEKT CEAKACTEK15TIC5 



Tou ahould raport on: 

_ rationale for content 
•election 

. epeclal entry competen- 
cies 



ERLC 
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MOtt: Topic* Covtrcd and Ch*r»cttri»tle« 

ICWI; Topics Cowrtd [indlcm »ourct» , e.g., tucbtr'* guld*. ttudmt ttxt cr workbook.] 
[Ciwe « coaprthaniivt U»tloa of topics «ad/or •kill* covcrtd by ucb Iml.} 



ERIC 
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01UT OF 1HE COKTWX COVZKASZ 



«, jcriDt cm mini ox con t tat covaragtcj 


fcm should TtpOTt 00* 




TtUtlTt topic MOhMlt 




. ce*prthtnsivttitat of 




topic i*vtlcj»«i 




oxttnt of tftfltltlaixs 




end explanations 




vueber «nd frofrtMloo 




of extent *nl difficulty 




of exeiplse 


• 


ssqoact 


[X)l»cua» tht SEQUENCE of tbt pro*™**] 


Tou should report on; 

» * 


• 


. rationelt for content 




•rre&seae&t 




mmmm entry lato ftQUEHCE for 




total Hcfc*S* 




_ entry within Met loci 




mt mite 




routine, throusb total < 




packets 




, roo tint vita sectistia 




•c melts 




•elector of SXQOZKI 




mmmm erecxjiin 




rtcTcilm 



mwommc hmduals (availou at Aror.iowa ooct) 



[tfcterlV* tbt c!i*r»ctorl»tl£e of and rol* ut twp^ortia* Mt*rlAl>.] 
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COST0fT$ Ct PClD PC E 



[Dif ^8 the "good**** of fit" within ORGANIZATION OF CONTEXT!, 
UIK ERISTICS* TOPICS, ICOPI, SEQUEKCI, DCTB7T. SOTDaTWG 
MATERIALS.] 



In tsrat of tee *tate4_ . 
dsvtlopsr's rstiooais for 
c cm tent eeleetioa, you should 
report on whether: 

. topics art appropriate 
, tcope provide4 la 
appropriate 

extent of coverage It 

adequate 
„ sequence It appropriate 

In addition, you should 
indicate whether: 

mmtmm format it dear, 

uncluttered 
_ supporting materials 

are relevant * 
mmmm visuals support the 

content 



C. Wtthodoloy 

nxsmAHON 



[Describe sxplieitnstt end tources of tht developer's 
dsscription.J sptclfisd by dsvsloper; ; acurcs/pagst: 
: left to user: 



Doet the developer provide 
informs t ion asout: 

mmmm entry cosjpeteaclee 
v . learnlni approach 
learning setting 
mmmmt variety of teaching 
approaches 
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CBAKACTEK1ST1C5 OF SUGGEST© TEACHING STKATtCUS 



aint the aftttrlalt aad daaerlb* tht chtracttriatica of the 
•ujttatod ttaching atrattilti.] 



Chack tht lft*rnl*| approach 
tap hit la: 

didactic 

. yroiraaBftd instructloo 
mmm ^ m diacovary 

inquiry 

aapariaatial 
— _ baadfon 
otbar 



INSTRUCTIONAL HODEL 



[Dtacribe tht typical aaqutnet or ordar of Xaaminj that la isditatad *y tha 
dtvaloptr: : infarrad by tht aualyat: — m 
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• 10. 



CHAF — ERISTICS 0? STUDENT ACTIVITXtS 



[Dtscribt tht characteristics of tuggtattd lntniing activities 
and tht aaphasls of tht majority O 



Chtck tht following: 

. brainstorming 

case study 
mmmmm de»on»trttlcm 

dlSCUSSlOQ 

_ drill and prsctlca 

f laid trip 

— _ group project 
. indeptndtnt study 
, Inttrvltv 

- laboratory 

oral presentation 
. panel 

_ participant observation 
. peer tutorial 
_ rolt playint 
^.eiaadation 

- verbal quizzing 
. workbook 

vritttn prt ttnt at ion 

Co nu t oo tht following: 

_ explldtoeas 
mmmm Itvels of student 

itrrolvamnt (active/ 

pasalva) 
tmmmmm participants in tht 

activities 
_ declsion-vater 
tlaa devoted to take 



TiAcm tofautiw 



tBeecribe tht typt of TtACHt* nmiATIOK needed. 3 specified 
by developer: mmm j eource/pagea: : Inferred by analyst? 



You should report en: 

y . asnllcitntes 

ammm occasions vbea needed 
(before eee tht first 
tine, at beginning of 
ysar/nejor nmlte, 
dally/Mtkly presenta- 
tion) 
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tiacwji Tjuaroc 



D *ribe provision! for TEACHER T»Alia»cO apeclfled 
by Javelopar: eource/piges: • inferred by 
•fitly* t: _ _ 



Tou ebould rtport eoi 

mmmm aapllcltaasa 

— „ activities 

avsilability/foimt, 
a.g., workehope at 
publi»barWprc4tteer , a 
or ttHr'a axpesae, 
traini^j aateriale at 
publisbe r • a/proJocer • t 
or uter's expe&aa 



WIBODOLOGT CONCKUEHCE 



D>iicust the "goodniae of fit" among PRESENTATION. 
CHARACTERISTICS , IHSTRUCTIONAL MODEL, TEACHING 
STRATEGIES and LEARNING ACTIVITIES, and TEACHER 
F*E?ARAT10H cod TEACHER TIAWDJCO - 



Cement on tht congruent* of 
tht stated aethcdology vith 
the: 

l«*rning gpproicb eaphaeie 
lunl&i letting 
(Including latitude, role 
of teacber, role of 
leernem, grouping arrange- 
•eote, tis*. peeing, pacing 
declilosnekar) 

learaiag actlvltlae 

(aapllcitness , ttodee of 
presentation, partici- 
panti in tbt activitiee, 
decieicm-maker and levale 
of leerning and appropriate 
•tea , tla* 00 task 

Also co— ent on: 

mmm ^ adaquacy of Instructions 
to taaebare 
_ oead for teeeber training/ 
preparation 




35 



• 11 - 



2j Mtsas of Evalua tion 
U3ITATI0H 



SfTt^tS S" CltntM C0,l?0, * nt, • 3 MEANS 0r «V^r2CS provided by developers 



fUXPOSES/FUWCTIOWS 



frlscuss the ?UKPOSES/rUNCTIONS pf •valuation saterialo.3 



Tou should report on 
vhleh aaterlalo; 

mmmm detersdn* learner 1 • 
preinstructioael 
status 

pretest for p lecesjent 

la sequence 
diagnose specific 

difficulties 
mmmm provide formative or 

••corrective" feedback 

to guide tnstmctioo 

assess end-of-snit/ 

chaptsr out com i 

art susaatlve evaluations 

of achievement 



COsTTEKT FOCUS 0? IVAUUTIOfl 



Describe the COWTEKT rOCUS OT EVALUATION 


Tou should report on: 




mmmm lseraing dooisis easphaait 




cognitive, effec- 




tive, ptvcboetttor 




^■•ia topics covered 
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IVALDAT1CR KEAHS 08 AmtUCBES 



L xrlb« tht EVALUATION HEARS Ot AfMtOACHIS J 



Tou should r*p*rt on: 

, n amboda or procaduraa 
(obaarvat&on of laarnar 
VaHtvior by tta^bat* *7 
laaraara, by cthtn; 
amalyaia of laaraar 
work or product*; 
irrittan taata t>r 
exarclaas wpaliad, 
availabla aaparataly, 
taachar construe tad; 
othar) 

_ baaia of avalaaticm 
raftracca (nom~ or 
eritarion-rafarancad, or 
Informal) 

usara of evaluation 

reoulta (ttacbar, 
laaraara, atbara for 
purpoaa of ) 

feadback achtdula 

mmmm anavtr kay provision 

(kayi providtd, dtvaloper 
avfitata plauslbla 
reaponaea, Xaft to ps*x 
Judpant) 

amnaiaaaat aysteji tro- 

Tldad 

-. - evidance of eta&dardlsa- 
tlcn 

.^•vidaaca of taat 
reliability 



HEARS 07 EVALUATION COKCRUWCE 



CArt tha evaluation tools providad adaquata for tba 
Idantif lad prupoaaiO 



Ton «ay viah to cesaaent on 
tba appropriates**! of fit: 

learning domain esphaMa 

main toplca covered 

— _»etbode or procaduraa 
baaii of araluatlon 

reference 
— „ users of evaluation 

raaulta 
_ f aadback sebe&le 
m __ m saavar kay provision 
mmmmmm atasdardlaatloo end 

reliability 
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UK ZZZ: OXHXX COBSIDEUTIOKS 



aCluKACT OF COKTCfT 



S'«?SL t ^2 P * r d i*? tant of iMccur » c *" or di.tortlone 
If any ere *>ttd. Include source end pa$te. if yag Qtt0t . 
quote accurately J no Inoccureclee noted: 


among other poeeibilltiea 
you can claaalfy inaccuraciee 
eat 






factual arrora 


• 




_ omleelons 






Inappropriate plecement 






of topics 






ml a lead ins or irrelevant 






diagram cherts, tablet 






. computational error 






' - Ineccurete response in 






earner kc7§ 






Incomplete Index, 






gloesery or table of 






contente 






mmmm general editorial eioven- 






llncee 






_ alaleedlng information 






mmmm internal congruancy 






Extent of inaccuracies can 






he deacribed ea: 






mmamm not discernible 






aome errore not serious 






enough to laterfer vith 






. affective iaetraction 






serioue enough to inter- 






net with lnetructlon 






_ arrore render cooteate 






mat lea* 



1ALANCE/BIA5 OF CONTENT 



[Dtecribe the typ* end extent of imbalancee if nay ere 
noted. Include eourct sad pagee. If you quote, quote 
eccuretely.J no inetencee of labelence noted: ♦ 
Analyete suet remain elert to the dletlnctlon between 
explicit end Implicit imbalance, 



Ze there an undue Imbalance 
with regerd to the folloviag 
portreyale: 

- xaclal 

_ athaic 

— m belief system 

._ socioeconomic 

-„ regional 

r . max rolee 



, philieophical 

^ ^•tblcal 

political 

_ scientific 
T _ laaguege 

mmmm one elded treatment of a 
topic or Issue 



cuuzmtss of ccB rart 



ftmecribe end girt example a of vhy the content of the 
Program ii current or not. Include source end pagee. 
If l *u quote, quote accurately. 3 



I 
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Among other poaalbllltlee, 
currentneae conslde rations 
my he described ea: 

_ . sated la treatment of 

comrentlomsl top let 
9mmm lacks carraatmeae is 

league ge 
mmmm lacks currantaaea la 

phyelcsl design 

lncludea most currently 

treated toplce 
mmmm ref lecta cmxrent fade 
mmmm raf lecta current community 

concerns 
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JTCTHAL COKCJtUZHCZ 



CtoAlyn tht fit scroll dtalra conatrueta nZI ,v 

"to* f ittterT" Explain c^t^t^^"^ 

or vail matchad. Art tht obltctivta hk.w J! *°?T l7 



Ton *jy viab to co— at on 

MtchtS btCVNBt 

mmmam Inttntt and Coataata 
Xattata aad Kotbodolojy 

Isttatt cad Naaat of 

frftiuatioa 

Coattata and Httbodoloay 
Contaata aad tfeaaa of 
Evaluation 

fethodology aad Mtaaa of 

Evaluation 



Laatuatt Um • Art thtrt axpraaalona itituj .n m * M 

er^nl«d within tb. t«t to «SS ! iSntoJ? COnC,Pt " ,1<,ai7 c ^ 1 * 1 ^«* 

of coaupuT ' F ^ Ma4 * )T to m «tr.tioo. i«.er»l to tb. ■m.r.t.ndim 
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Tent abculd coaattat act 
tutcata aatvaaat 

fit to iatasAftd Xaanaa^a 

» fit to ttachar f a Maa**» 

»*at of auajact sxaa 

sot approprlau taalca 

for atjdy ii tat cttmat 
social elimta 

.... fit to n aawllj 

political 
w Uatua«a «** 

, at^ar 



?AMT 'V ; REAEABMTr FACTORS 



b~ MCI STWJCTWE 




Jttport on tht following i 




avtreje atntcnet lanjth 




- f aantenca typat and 




tbtir fraquancy 




_ aubjaet/pradieata ordtr 




nuabtr and kinds af 




pronoun riftrtac«i 


VOCABULARY LOAD 





ttchnical 



non-ttchnical 



Cosnent on tachnical and 
non-technical vocabulary 
atparittly - rafarrin* to 
tht following: 

, „ word lanfth (in 

•yllabiaa) 
tmmm typai of »ord« 

r _ tut of conttxt duat 

function of ttchnital 

words in cootaxt 



IDEA LOAD 





Considar tha following: 




mmmm nuabar of idaaa 




natura of Uaat 




_ aactant of ralarant 




. explanation* ' 




mmmm dtmonatrattd uatfulnasi 




of *4aa* 




mmmmm davalopBtntal aaquancin* 




of ldaaa 




poini of Tiav 


somuer 





lntittdid audltaeet 



udt to «ult tht nmdablllty to tb* if 
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Conaidir tha following: 

mm ^ iadapandant ire. 

ttichar-anaiatfid *t*6y 



1 Baccaaatadation *or fartaar aaulyaiat 
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*as vi: noDtcnoo ncxoiu 






fJU. CT B2VH07HEHT 








mmmm recently field taated 
. learmer verified amd 
. rerleed (where, when 
end with whom) 














TECHHICAL CONSIDERATIONS FOX A.V. CCKPONEXTS 






1 

fa 


CCoeneut on the technical cherecteriatici of tht eomponente and call attention to any 
which would enhance or detract from intended uee. Are tht vleuale deer? Axe they in 
color* or bleck end white? CTou may vieh to deecrlbe your eeethttic reaction to tbe 
▼leuale.) Are audio material a clearly narrated end easily uad a rat and able? Are audio 
t rame-edvancemcnt elgnale of f ilnatripa audible or Inaudible or both? Can tbe yurcheaer 
chooae between record a end eudlocaaaettea? What typea of hardware ere meceecary? Are 
eound fllmstripe, for example, compatible with only certain fcinda of equipmtntTj 

• 


• 




FAOACIVG 








[Deecrlbe the packaging and labeling of cocponenta and coemnt on the programme 
manageability or eaae of handling and etorageO 

t 


■ 




MEDIA AffXOTJtlATDttSS ' 






[Comment on the appropriateneaa of the media, e.g., rtvatle, end the extant to «hlch 
theae elementa eupp©" the content (and learning actlwitlea) of the text er mamtleo 
to which they are related.} 


* 


ERLC 
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XI- 



AULTST'S CGKKOTS COTTIOIUL) 



Drta«nt your gtntrtl critiqut of tbt program Girt toatta 
£or judgtatnta vhfts* faailbla, a&d illuatrata. Xadadt 
Ttcotwndatloni ragirding furthtr review of content for 
blu/fit to curriculum and readability faetora*] 



You «ay with to comet on 
poaitiva aad atgativa 
aapaeta of tht materials: 

mmm m vciqut f aatvraa 
coaptrable f alter 

prograaa 
mmmmmt poaalbla llaltotiem* is 

ttrm* of inttmdaJ aetre 

and aettlnga 

external eooatraiate 

possible probleae iu 

implementation a*6 

acceptance 
teachability of tba 

aateriale 
. coat factora 
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App. (11) 



CEIMA SYNTHESIS FORMAT 
I IDENTIFICATION AND BACKGROUND 

title: 

AUTHOR(S) 

pudlisher: 

DISTRIBUTOR; ( Xf dlfferent froM pijblisher) 

COPYRIGHT: < Plovide latest co P3 , i9ht d3te) 
media: 

CURRICULUM INFORMATION; (S-.biervf 

intended users a* designated ?! h curriculum role end 
b» Alberta Eduction') 60 ° S dev °l°Per and as identify 

LANGUAGES J 

^ODUCT DEVELOPMENT: (Seep, 1S 

FIRST INSTRUCTIONAL DESIGN CONSTRUCT; INTENTS 
DEVELOPER'S R^lBNALE; 
LEARi-IEP 0L.ALO: (Must b.>itu., 1 

LEARrlER 0BJECT1 „ E8i ^ ^ ^ ^ ^ 

m SECONO INSTRUCTIONAL DE 3 I GN CONSTRUCT: CONTENTS 

Sf.phlMlls, PI ««.t,d} indict. lbe hou the content is 

eVcir,ce to tne pro^ran) 
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IV THIRD INSTRUCTIONAL DESIGN CONSTRUCT J METHODOLOGY 
<No subheadings in this section Trri,^ 

entry competencies , le*rnTng S«ro?ch -?! - ? 4 e f Crip ^ ior ' ot> 
Regies, ;3JO r learnir^ L?-^?^ /^^^'^ *»^.ng 

^.1^ in taction of 

Provided or «,%«JI t 2 b- S.iif^ ? l?5 ' :ribB ^vslustion nMnB 
Methods or p^rSnrU f .2^J T ' PUrpos *' content focus, 
) praejW - :> ' feedb.rK, answer key provision, etc. 

VI CONGRUENCE AND SUMMARY 

1. A persgrsph on internal cung.ue.icy 

2. A Coi i lei 1 1 iijMMM i 

2i«?..^treT 3 rI?°J- M * n J, 3b ° ,Jt Metho '^log a end 
evrtjuatic.il, relating th.*« e to tJv strencthr =,, h 
we^hecse-, of th* P ro'jr« M , lengths and 

the M5j or strengths an5 jLaknis*S^ P W ' M l '" JlC5tir '* 

r n?<I.*? t<!>,e ^ indi catir.*j relations. up to the Albert- 
ir.^tn.M^riis. ..i S *.j to det«< m in* i -, * 

6. E.,w«xr,e all stotenents on cnarwnc- found 
throughout the analyse-: *, w ,»n f % Z . Z7„ { , 
CP. 17) ar.d note s.gnific.r.t^^^u^r^^ 

fcif^^ infr-^un dete.te, 

VI OTHE'( CONSIDERATIONS 
J?f S' C ^I«^<fACK ?S IMG/ ME DlA APPROPRIATENESS: 

TrAC'HCP" TRAlN'i.f *. ; ,\ - PREPARATION t 
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\ 

CEIMA FORM M (MODIFIED) 
ANALYSIS GUIDE 
FOR LIMITED CONTENT 
INSTRUCTIONAL MATERIALS 



I. INTRODUCTION 



CEIMA Analysis Is not evaluation. The analyst must put aside his or her own 

£2rth?"22i!* 1 ? a ™ <l,9 J tri 2 9les : P hil0S °P hies . »Kes and dislikes and attempt to 
describe Jwhati^ rather than what should be". Materials must be analyzed from 
the context of their stated or implied purposes rather than what might be achieved 
or done by a "creative" teacher. — 

« „. h * The descr lP t l or \ completed by the analyst on CEIMA Form M should be detailed 
enough to ensure that the reader gets a clear mental image of what the material 
presents, how it 1S presented, and how successful ly-it achieves Its purposes 

In completing each section of CEIMA Form M, be sure: 

1. The report is neat and well written. Remember, you 
are communicating to others who have not viewed 
the material . 

2. That you Include all relevant Information requested. 

3. That you apply the terminology consistently and in 
keeping with the definitions as set forth in this 
guide. 

Tf <„,i SL IHA i, Form M J S ?" ab !> reviat e<l version of the regular CEIMA Analysis Form. 

IIH in StJl *u nS KS!f tS i f restr1cts u? ata entry in kee P in 9 w *th the needs of 
??If?2 trials like brochures, pamphlets and audiovisual materials in which 
US £ amounts of content are presented. Whenever numbers of Individual components, 
each having limited content, are correlated to form a series or a kit which as a 

2 BD l»?!r S rJiiii 1 I n1f< M an fii a ? M, ? t °J COntent * a re * ular CEIMA anal * sis Should be 
completed. CEIMA Form M will be Inadequate for these types of materials. 
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ANALYSIS PROCEDURE 



Although you may wish to develop your own system of completing the 
analysis, the following is a suggested procedure: 

1. Hake sure you have all the components required on hand. 

2. Complete the identification section of the analysis, 

3. Read the accompanying guide material and complete as 
much as possible of the PURPOSE section. 

4. Study the material itself. 

5. Complete the remaining sections of the analysis using 
the analysis guide. 

6. If necessary, review the material or use it with 
students. 

7. Re-read your analysis, confirming your initial descrip- 
tion. Make any changes, additions or deletions to 
ensure that your analysis is thorough, objective, and 
accurate. 
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A GUIDE TO THE ANALYSIS 



It is Intended that this- section of the guide clarify the concepts and 
terms used 1n analysis. Terms and concepts are clarified 1n the same order 
In which they appear 1n the analysis form. 



I. IDENTIFICATION 



This section 1s Intended to record all pertinent Identification Information 
by specifying what the product Is, from whom It 1s available and how much 1t costs. 

1.1 Title 

Indicate the title of the material exactly as the producer has printed 1t. Do 
not use abbreviations unless the producer has done so. 

1.2 Series 

If the material 1s part of a series indicate the title of the series. Record 
the series title exactly as given by the producer 

1.3 Copyright Date 

Indicate the copyright date specified by the producer. This is usually avail- 
able in the teacher guide, on the material itself or 1n the distributor's 
catalogue. If no copyright date can be located, Indicate not available. / 

1.4 Producer/Distributor 

Indicate the producer or distributor of the material as specified 1n the product 
or accompanying material. 

1.5 Price 

Indicate the price of the material as specified in the catalogue, promotional 
material or teacher guide. If the price is not available leave the space blank. 

1.6 Color 

Indicate whether the material 1s 1n color or black and white. 

1.7 Language 

Indicate 1n what language the material 1s. If the film is non-narrative, 
Indicate non-narrative. 
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/ 



; 



/ 

1.8 Time 

Indicate the running time of the material . 

1.9 Subject Areas 

Record stated or implied subject area correlation. If none is stated or implied 
check Left to User. 

1.10 Intended Users 

Circle grade levels or range of use and indicate whether stated, or implied, or 
left to user. 

1.11 Components 

Separate titles of the parts of the whole product. 

Format - The type of material (brochure, 16mm film, slide, filmstrips, audio- 
tape, etc.) 

List all components that make up the material including a teacher guide if one 
is provided. If the item is a single material and not part of a series, simply 
record title "as given" and indicate format and length or running time. 

STATED: Direct statements in the material or teacher guide which specify the 
information requested. 

IMPLIED: Information which, while not actually stated, can be clearly inter- 
preted from the content and/or presentation of the material. 

LEFT TO USER: No clear evidence of interpretation is available. 
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II. PURPOSE 

This section is Intended to record what the producer says or Implies 
concerning what the material should accomplish, or what students should be expected 
to learn as a result of using the material . K 

(Eg.: "Students will understand the basic principles of electricity"). 

* w a t In ? 1cate whether the purpose of the material 1s stated or whether 1t is 
Implied In the guide or material Itself. If no purpose 1s clearly stated or Implied, 
check left to user". If you check "left to user", do not indicate any purpose in 
the space provided. ■ Z - JL — 

Several goals or purposes may be attributed to a product. Unless the 
purposes are so numerous that limited space requires summarization, all purposes 
clearly clal5ror i'inpllM ^ 311 1nformat1on must be based on what the producer 

2.1 Uses 

Indicate stated or implied use(s) of the material by placing an "S" (stated) or 
an I (implied) by the appropriate descriptor. If the producer does not 
specify or imply the type of use, Indicate "left to user". 

Introduce/Overview - material designed to provide the general relationships 
between a series of events, principles or Ideas as a basis 
for more detailed study or Investigation. 

Present Information - material designed to provide facts related to a particu- 
lar area of study. 

Aid Concept Formation - material designed to bring about a comprehension of 

principles, generalizations, or relationships. 

Aid Problem Solving - materials designed to be used 1n an Inductive or deduc- 
tive approach to learning. 

Provide Skills/Drill - materials designed to develop or reinforce learnlnq 

skills. a 

Culminating Act1v1ty/Rev1ew - a material designed to summarize an area of study 

just completed, or to organize past learning Into 
the desired context of terminal understanding or 
appreciation. 

Build Motivation/Interest - material designed to stimulate an Interest 1n 

learning more about a particular area of study, 
stimulating a desire to become involved 1n some 
form of personal expression, or creating a level of 
concern about some problem or issue. 

Appreciation - material designed to bring about sufficient understanding to 
admire critically or to develop a response of approval, enjoy- 
ment or gratitude. 

Values Clarification - material designed to encourage a critical appraisal of 

the values and attitudes held by self or others. 
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Treatment 

Indicate the treatment employed. 



Imagery - the use of symbols to stimulate the senses but which have no other 
representee Intent. 

Symbolism - the use of Images which are Intended to represent Ideas, emotions, 
intangibles or some other hidden meaning. 

Allegory - the use of people, things or symbols which are representative of 
some truth or generalization related to human conduct or experience. 

Documentary - objective or authoritative documentation of a con-) 
dltlon of life or a social or political problem or ) 
cause - ) Docudrama 

Dramatization - the use of actors to present a story or situation.)' 

Natural Phenomenon - natural events as they are occurring or have occurred 1n 
the past, Eg.: animal life, volcanic eruption, etc. 

Demonstration - the showing of how something operates or 1s used. 

Problem Solving - the use of an Inductive or deductive approach to a problem 
presented. r 

Olrect Teaching - j direct presentation of Information or concepts to the 

Non-verbal - accompanying sound without voice, only music or perhaps natural or 
electronic sounds are used. 

Storytelling - approach based on a "story" type of development. The story 1s 
the whole or major part of the film. 
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IV. METHODOLOGY/LEARNING ACTIVITIES 



In narrative style, describe the stated or Implied directions for use - 
identify the learning approach, the role of the teacher, role of the student and 
typical learning activities and learning setting described or suggested. If no sug- 
gestions or directions for use are provided, check "left to user". If you check 
"left to user" do not Indicate any methodology or learning activities in the space 
provided. 

Check all appropriate descriptors on the right. 



V. TESTS/ASSESSMENT 

1. Check appropriate descriptor on the right. 

2. Narratively elaborate on any descriptor checked to describe the nature and 
extent of means provided and purposes served* 



VI. OTHER CONSIDERATIONS 

NOTE: Checks may Indicate either a positive or negative reaction. 
Accuracy - errors, ommisslon. 

Bias - Identify any types of bias not Included in the context of Tolerance and 
Understanding Guidelines (E.G.: pro-labor or industrial bias, pro-environ- 
mental or pro-development bias, etc.). 

Coranunity Acceptance - sensitivity and potential for controversy or opposition on 

the part of various "publics". 

Eg.: industry, labor, parents, teachers, trustees, etc. 
(violence, sex, politics, religions, learning strategies 
incorporated, etc.) 

Teacher Preparation/Teacher Training - preparation time and effort or the need for a 

special inservice on the use of the material , 

Technical Quality/Packaging - quality of visuals, sound reproduction, dramatic 

portrayal, technical treatment, attractiveness, dura- 
bility, ease of handling and storage, safety factors, 
etc. 

After checking appropriate boxes, write a narrative statement covering your praise 
or concern for each checked item. 
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VII. CONGRUENCE 



The appropriate completion of this section Includes the following: 

1. An assessment (positive and negative) of the potential of the material to 
meet Its stated or Implied purposes. ( This can only be done when the 
developer has clearly set forth the purposes of the material ). You should 
compare the corvtent with goals and objectives - 1s the scope sufficient, 
1s their enough depth of coverage, 1s the presentation and treatment appro- 
priate to do the job? Is the suggested methodology appropriate to meet the 
objectives, and so on. 

2. Where the purpose has been > "left to the user" , give your opinion as to what 
the material could be used for and what grade/age level. Then rate the 
material's potential to do a good job. 

3. Identify major strengths/weaknesses/concerns regarding the material. 

A complete "Congruence" statement will include therefore, #1 or #2 and #3. 
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111. CONTENT 



This section 1s intended to record the actual content, Its organization, 
and its treatment 1n the material. The Information in this section will describe for 
the reader "what the material 1s about" f and "how 1t has been put together". 

Content should be described by Indicating: 

1. The various topics covered (range). 

2. The relative depth of coverage of these topics 
(extent). 

3. A brief summary of the way this content 1s 
presented. 

The items checked on the right hand side will provide a reference as to 
'the information to be Included 1n your summary statement of #3, "how the material 1s 
presented" . 

3.1 Production Technique 

Check all descriptors necessary to describe the major production techniques 
employed 1n the product. 

Photographs - the use of black and white photographs. 

Drawl ngs/Pa1nt1ngs - the use of the drawings or paintings (artwork). 

Diagrams/Graphs - the use of diagrams, graphs, labeled charts, etc. 

Captions/Subtitles - the use of captions or subtitles superimposed 
or in separate frames. 

Animation - the use of animated objects or drawings employing move- 
ment. 

Live Action - photographing events, actions or phenomena as they 
occur 1n front of the camera. 

Special Effects - the use of a variety of effects Including time 

lapse, mult1-1mage, montage, color reversals, etc. 

Indicate what special effect 1n the content des* 
crlptions. 
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VIII. REVIEW SOURCE 

This section 1s Intended to record Information about the analyst 

8.1 Analyst Name/Number 

8.2 Date 

Indicate the date on which you completed the analysis. 

8.3 Subject Assignment 

Record your present subject area asslgnment(s). 

8.4 Grade 

Record the grade level (s) of your present teaching assignment. 
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CEIMA Form M - 

Non-Print Instructional Materials Analysis 



IDENTIFICATION 

Title: 

Sonet: 

Copyright Date! 
Producer/Distributor: 
Pi let: 

O Color QfilW 

Language: 

Tlmt; 



Subjec! Aroas O SloWd d Implied 
, O loft lo User 



Components 
T, ti* Formnt. ;.nngih/Tlme 



Intended Users 0 Stilod O implied 
O Celt to User 

PreK, K. 1. 2. 3. 4, 5. 0, 7. 0.9. |0. 11. 12 College, Tchr. Ed., Adutt 



PURPOSE OSieltd n Implied O Left to User 



Uses: (Indicate S or I) 

^ Introduce/Overview _ Culminating ActMty/nevitw 

^ Present Information _ Build Molivotlon/tnterest 

— Aid Concept Formation „ Appreciation 

_ Aid Problem Solving _ Values Clarification 

— Provide Skills/Drill _ other _ . , 

_ Lett to User 



CONTENTS (Specify Range. Extent, and how the materiel Is presented) 



Production Techniques: 

O Photographs 

a OrawmgvPaintmg 

O Diagrams/Graphs 

O Capiions/Subtltfts 

O Animation 

O live Action 

O Special Effftdt 

O Other ... h 



Trnntmcnl: 

II Ifmicjuiy 

I ! SytMliMhaitt 

U AUrrjoiy 

U Oucumontniy 

CI OMrnntuntion 

Q r.'Muml Phenomena 

U Uumunstr.tlion 

O Problem Solving 

a Direct Teaching 

a Non-Verbal 

O Story Telling 

O Other 



METHODOLOGY/LEARNING ACTIVITIES 17 Staled □ Implied □ tell to User Has Ou.de- OV«Q 
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No Quids Contains: 

QT Content Summary 

O Objectives 

D Script 

0 Background InJormnltnn 

(J Vocabulary List 

Q Discussion Question* 

D Suggested Loarnin</ Activities 

CI nilMlnginphy 

CI Olhur 



Metcim!". Decerned for. 

□ Soif Instruction 

CT If»arlH»r Presentation 
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TESTS/ASSESSMENT 0 Stated O implied 0 Lefi to Use* 


• 


» 

0 


Material Contains: Assess?*: 
□ Suggestions for Teacher 0 llv*:a!l 
Q Test or Ou»r q Application of 
0 Oilier CfincrpK;Pf-f«ciptcfi 

D fV'«lo'"'^ni'i» 
O AtMudo'A'i" Change 
□ Other 


OTHER CONSIDERATIONS 








" " "" \ 
Of Accutctcy 

0 Was % 
0 Ctcrcncy 1 
D Community Acceptance 
O Appiopnatonri* of Medium 
W f «» t.:l«*f Pfsp/Tiaw>no; 
0 TtrJinicat Qual t//Pa<>oging 



CONGRUENCE (Rtier to OuWe) 



ADDITIONAL COMMENTS; 



Reviewed by: 
District/School 
Analyst # 
Date 

Subject Assignment 
Grade 
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GUIDELINES FOR 
TOLERANCE AND UNDERSTANDING 

October 1984 

\ 



. EDUCATION 



59 



GENERAL CRITERIA 



NOTE: Minority groups may refer to different age groups, 
men or women-, various racial or ethnic groups, 
persons from different religious backgrounds, 
persons with handicaps, persons of various socio- 
economic status or of various political beliefs. 



DO THE PROGRAM DOCUMENTS AND SUPPORTING MATERIALS COh""A r >' 
EITHER IMPLICIT OP. EXPLICIT STATEMENTS, EXAMPLES WEJCk'" 
PROMOTE TOLERANCE, UNDERSTANDING AND RESPECT POR 
INDIVIDUALS AND CROUPS? 



Does the program and its supporting materials and learnin 
resources : 

1. present minority groups in a variety of professional 
or executive roles, vocations, or other gainful 
occupations? 

2. provide a balanced presentation of descriptions or 
depictions of people from various minorities involved 
in non-traditional activities? 

3. authentically portray minority groups within the 
setting and period of history presented? 

4. contain references to, or illustrations of, minority 
groups approximately evenly (in both number and 
importance), except as limited by accuracy or special 
purpose? 



5. present the achievements of minority groups as based 
on factors apart from their sex, culture, handicap 
or socio-economic status. 



B. DO TEE PROGRAM DOCUMENTS AND SUPPORTING MATERIALS HELP 
EACH STUDENT TO NURTURE A PERSONAL POSITIVE }SE LP- IMAGE 
B. v TAKING AN ESSENTIALLY POSITIVE APPROACH TO HUMAN 
SIMILARITIES AND DIFFERENCES? 

Does the program and its supporting materials and learning 
resources : 

1. present a fair proportion of both minority and 
majority persons in mentally active, creative and 
problem-solving roles? 
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2. present a fair proportion of both minority and majority 
persons succeeding or failing in various circumstances? 

3. limit the depiction of minority groups only to the 
root culture or are depictions of these groups uithin 
the mainstream of Canadian life included? 

4. portray minority groups in such a way that members 
of the groups would approve of the way in which they 
are portrayed? 

5. include examples of minority heroes; and if so, are 
they admired only for the same qualities that have 
made majority heroes famous and 'because what thev have 
done has benefited the majority culture? 



DO THE PROGRAM DOCUMENTS AND SUFFOFTING MAT^FI-'S r- v -rv 

that svxak endeavour and achieve;:*:: 7 uay be ' fgind T h 

DIFFERENT WAYS IN ALL HUMAN GROUPS? 



Does the program and its supporting materials and learning 
resources: 

1. present the achievements and contributions of 

minority groups to life and culture in Canada or the 
world? 



identify, as role models, members of minority groups * 
.who are making important contributions to present 
day society? 



3. suggest that minority people can positively influence 
the society in which they live? 

4. accurately depict, the contributions made by minority 
cultures, racial groups and persons with handicaps? 

5. suggest that people from various socio-economic and 
political groups of Canadian society can positively 
influence the society in which they live? 



DO THE PROGRAM DOCVUE UTS AND SUPPORTING I'.A TE RIALS TAKE 
ADVANTAGE OF CGSTEJ1T AND STRATEGIES THAT CAN ASSIST THE 
TEACHER It] DEALING POSITIVELY WITH TOLERANCE, VNDERSTANIING 
AND RESPECT FCR OTHERS? 



Does the program and its supporting materials and learning 
resources: 

1. authentically describe beliefs and customs of 

minority groups and help students to realize that 
these beliefs and customs are important and meaningful 
to the groups who hold them? 
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2. supply an accurate and sound balance in the matter of 
historical perspective, making it clear that/all 
racial, political, religious and ethnic groups have 
mixed heritages, which can well serve as sources of 
both pride and group humility? 

3* promote the understanding that we must, accept each 
other on the basis of individual \vor%,h t regardless 
of sex, or racial, religious, political, or socio- 
economic background? 

4. portray minority groups in society in such a way as 
to build positive images - — mutual understanding and 
respect, acceptance, and commitment to ensure equal 
opportunity for all? 

5. include a variety of cultural symbols to which all 
students can relate? 



E. DO THE PROGRAM DOCUMENTS AND SUPPORTING MATERIALS 

IMPLICITLY AND EXPLICITLY PROMOTE THE SKILLS OF OPTICA' 
THINKING AND THEIR APPLICATION IN JUDGING PEOPLE AND 
THEIR ACTIONS? 

Does the program and its supporting materials and learning 
resources: 

1. assist in motivating students to examine their own 
values and attitudes towards minority groups? 

2. assist students to recognize clearly the basic 
similarities among all members of the human race, and 
the uniqueness of every single individual? 

3. help students to understand and appreciate that all 
people build on knowledge across time and across 
cultures and that the future depends upon our ability 
to live together in an increasingly interdependent 
world? 

4. go beyond over-simplifications or stereotypes and 
offer genuine insight into another culture? 

5. subject doctrine or propaganda to assessment through 
the process of critical thinking. 
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FOCUS STATEMENTS 

AGE 

The material : 

a) present persons of all ages in a range of vocational and 
avocational pursuits; 

b) present the achievements of persons as based on factors 
in addition to age (i.e., competency, skill, knowledge, 
etc.); 

c) contain references to, or illustrations of persons, in a 
broad range of ages (approximately evenly in both number 
and importance) except as limited by accuracv or special 
purpose; 

d) Present the impression, through illustrations or suggestion, 
that health, activity and skill are attributes of all ace 
groups; 

e) present middle-aged and older persons in ways that persons 
of this age group would probably approve. 



RACE /ETHNICITY 

/ 



The materials incorporate race, ethnicity, color and/or 
nationality in ways that: 

a) portray lifestyles, institutions and society so that 
they reflect the racial and ethnic diversity of Canada; 

b) portray racial, ethnic and national groups so as to 
reflect current knowledge in the social sciences (as 
opposed to negative myths, stereotypes, patronizing 
overtones, etc.); 

c) represent racial, ethnic and national groups within 
literature, art, history, etc. in ways which reflect 
accurately the norms and context of the time period 
being studied; 

d) reflect the positive, creative contribution of racial and 
ethnic minority groups to Canadian cultural life (e.g., 
economic, arts, politics, community life), 
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RELIGION 



The materials: 

a) present the elements of religious belief and practice 
(such as spiritualism, belief, creation, worship, deity) 
in sensitive and respectful ways; 

b) present the religious beliefs of minority groups (such 
as fundamentalist views of creation) in sensitive and 
respectful ways; 

c) present the religious practices of minority groups (such 
as non-Christian worship and celebrations) in sensitive 
and respectful ways. 

d) present the views of those who profess no religious 
belief in sensitive and respectful ways. 



SEX 

The materials: 

a) recognize the contributions of both men and women to 
society; 

b) portray men and women in writing and illustration in 
ways which accurately reflect society at the time being 
studied; 

c) present the writing in a style which acknowledges both 
sexes without resorting to cumbersome conventions 
(e.g. , his/her); 

d) portray decisions made by males and females relative to 
career choices, roles, etc. in ways which reflect a range 
of options available in contemporary society. 



FUNCTIONALLY DISABLED AKD PHYSICALLY IMPAIRED 
The materials: 

a) depict handicapped persons in ways which do not over- 
emphasize their differences, and in ways which do not 
demean or patronize them, either through description 
or label; 

b) present persons with handicaps in a variety of professional 
or executive roles, vocations, trades or other gainful 
occupations as well as being recipients of social services; 
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c) portray authentically those persons with handicaps within 
the setting and period of history being presented; 



d) assist students to recognize the basic similarities .and 
worth among all members of the human race, and the 
uniqueness of every individual, including those with 
"diff erences*\ 



SOCIO-ECONOMIC STATUS 
The materials: 

a) reflect, through descriptions and illustrations, 
the broad range of socio-economic levels present in 
society( ies) ; 

b) depict minority people in the sane range of socio-economic 
settings as are persons of the majority group; 

c) present the achievements and contributions of persons 
from a range of socio-economic levels; 

d) depict or describe a range of socio-economic settings, 
rather than focussing on a single setting or lifestyle 
as representative or as a societal norm. 



POLITICAL BELIEFS 
The materials: 

a) reflect the existence of many political beliefs in 
society; 

b) present the right of individuals in a democratic society 
to hold whatever political beliefs they choose provided* 
the rights of others are not infringed upon; 

c) in their portrayal of various political groups accurately 
reflect the society being studied at a given point in 
time . 
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App. (v) 



Tolerance and Understanding Analysis 

Analyst Name/Number Province 

Date of Analysis 



19 . Hours spent analyzing 



Part One u 
Identification and Background 



A. Program/Product Title (exact title, including subtitle and series title 
if any): 



B. Authors (name(s) only): 



C . Pu bl i s her/Producer : 



D. Distributor: 



E. Titles of all components included in this analysis: 



F. Summary of Purpose of Material (so that reader can put information which 
follows into appropriate context): 



G. Identify any section/chapter of this material that were not analyzed for 
Tolerance and Understanding and indicate briefly why not: 
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Age References 

(Consideration should be given to author's tone, setting, 
implicit or explicit point of view, and error by omission) 
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Report the following 
including references from 
both text and visuals . 

If you quote, quote 
accurately and give page 
re ferences . 

- Nature and extent of 
references 

Identify: 

- groups or individuals 
portrayed 

- role(s) portrayed 

- positive and/or negative 
references 

- relationships portrayed 
with other members of th 
group and/or -other group 
in society at large 

- any generalization/ 
characterization 
portrayed 

- the context in which the 
generalization/ 
characterization is made 
(historical , present, 
both of these, none 
specified) 
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Sex References (As related to Tolerance & Understanding Issues) 

(Consideration should be given to author's tone, setting, 
implicit or explicit point of view, and error by omission) 



Report the following 
including references from 
both text and visuals . 

If you quote, quote 
accurately and give page 
references • 

- Nature and extent of 
references. 

Identify: 

- groups or individuals 
portrayed . 

- role(s) portrayed 

- positive and/or negative 
references 

- relationships portrayed 
with other members of th 
group. and/or 'other group 
in society at large 

- any generalization/ 
characterization 
portrayed 

- the context in which the 
generalization/ 
characterization is made 
(historical, present, 
both of these, none 
specified) 

- stereotyped/non- 
stereotyped 
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Section Two - Content Analysis 



Race/Ethnicity References 

(Consideration should be given to author's tone, setting, 
implicit or explicit point of view, and error by omission' 
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Report the following 
including references from 
both text and visuals . 

If you quote, quote ~ 
accurately and give page 
references . 

- Nature and extent of " 
references 

Identify: 

- groups or individuals * 
portrayed 

- role(s) portrayed 

- positive and/or negative 
references i 

- relationships portrayed 
with other members of th 
group and/or other group 
in society at large 

- any generalization/ 
characterization 
pqrtrayed 

- the context in which the 
generalization/ 
characterization is made 
(historical , "present, 
both of these, none 
specified) 
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Rel igion References 

(Consideration should be given to author's tone, setting, 
implicit or explicit point of view, and error by omission) 



Report the following 
including references from 
both text and visuals. 



If you quote, quote 
accurately and give 
references . 



page 



Nature and extent of 
references. 



Identify: 

- groups or individuals 
portrayed 

- role(s) portrayed 

- positive and/or negative 
references 

- relationships portrayed 
with other members of th 
group and/or -other group 
in society at large 

- any generalization/ 
cha racterization 
portrayed 

- the context in which the 
generalization/ 
characterization is made 
(historical , present, 
both of these, none 
specified) 



r 
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Disabled References 

(Consideration should be given to author's tone, setting, 
implTCU or explicit point of view, and error by omission) 
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Report the following 
including references from 
both text and visuals . 

If you quote, quote 
accurately and give page 
references. 

- Nature and extent of 
references 

Identify: 

- groups or individuals 
portrayed 

- role(s) portrayed 

- positive and/or negative 
references 

- relationships portrayed 
with other members of th 
group and/or other group 
in society at large 

- any generalization/ 
characterization 
portrayed 

- the context in which the 
generalization/ 
characterization is made 
(historical , present, > 
both of these, none 
specified) 



n 



Socio-economic Status References 

(Consideration should be given to author's tone, setting, 
implicit or explicit point of view, and error by omission) 
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Report the following 
including references from 
both text and visual s. 



If you quote, quote 
accurately and give 
references. 



page 



- Nature and extent of 
references . 

Identify: 

- groups or individuals 
portrayed 

- role(s) portrayed 

- positive and/or negative 
references 

- relationships portrayed 
with other members of th* 
group and/or other group* 
in society at Targe 

-^any generalization/ 
characterization 
portrayed 

- the context in which the 
generalization/ 
characterization is made 
(historical , present, 
both of these, none 
specified) 
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Political Belief References 

(Consideration should be given 
implicit or explicit point of 



to author's tone, setting, 
view, and error by omission) 



Report the following 
including references from 
both text and visual s. 

If you quote, quote 
accurately and give page 
references . 



- Nature and extent of 
references . 



Identify: 

- groups or individuals 
portrayed 

- role(s) portrayed 

- positive and/or negative 
references 

- relationships portrayed 
with other members of th 
group and/or -other group 
in society at large 

- any generalization/ 
characterization 
portrayed 

- the context in which the 
general ization/ 
characterization is made 
(historical , present, 
both of these, none 
specified) 
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Section Three; ANALYST'S SUMMARY 



Analyst's Summary: Present an overview of your analysis of the material 

paying particular attention to those components which 
represent key concerns or key strengths. Elaborate 
on each of these by a brief explanation and/or assess- 
ment. 
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TITLE 



TOLERANCE AjJ& UNDERSTANDING EVALUATION FORM ^Z 0 / 0, ^ V/J ) 
DATE ; REVIEWER 



Page Two 



GENERAL CRITERIA 



A. 



CONTAIN EITHER IMPLICIT OR EXPLICIT ' 
GENERALIZATIONS WHICH PROMOTE TOLERANCE, 
UNDERSTANDING AND RESPECT FOR INDIVIDUALS 
AND GROUPS. 



HELP STUDENT TO NURTURE A PERSONAL 
POSITIVE SELF-IMAGE/GY TAKING AN 
ESSENTIALLY POSITIVE APPROACH TO HUMAN 
SIMILARITIES AND DIFFERENCES. 



C. CONVEY/THAT HUMAN ENDEAVOR AND 

ACHIEVEMENT HAY BE FOUND IN DIFFERENT 
WAYS IN ALL HUMAN GROUPS 



TAKE ADVANTAGE OF CONTENT AND STRATEGIES 
THAT CAN ASSIST THE TEACHER IN DEALING 
POSITIVELY WITH TOLERANCE, UNDERSTANDING 
AND RESPECT FOR OTHERS. 



DESCRIBE THE MAY IN WHICH THE CONCEPTS ARE 
«ET BASED ON GROUP DATA - DOCUMENT STATEMENT 



IS CRITERION ADEQUATELY MET? 



YES 



YES 



YES 



YES 



NO 



NO 



NO 



NO 



N/A* 



N/A* 



N/A* 



N/A* / 



IMPLICITLY AND EXPLICITLY PROMOTE THE 
SKILLS OF CRITICAL THINKING AND THEIR 
APPLICATION IN JUDGING PEOPLE AND THEIR 
ACTIONS, 



ERIC 



CATEGORIES FOR JUDGMENT: RATING: 

1. Acceptable as is 1. 

Acceptable with minor assistance 2. 

Problematic 3. 

Unacceptable 4, 



YES 



(For Departmental Use) 

*N/A: EXPLAIN WHY THE CRITERIA ARE NOT APPLICABLE 



2. 
3. 
1. 



RECOMMENDED ACTION: 
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NO 



N/A* 



TYPE OF DOCUMENT: 
CURRICULUM DOCUMENT 
PRESCRIBED RESOURCE 



TOLERANCE AND UNDERSTANDING SYNTHESIS FORM 



RECOMMENDED RESOURCE 



SUPPLEMENTARY RESOURCE 



NON-PRINT (describe) 
PRINT 



GRADE LEVELS 
REVIEWER 



SUBJECT 



*********************** *********************************************************^^ 
BRIEF DESCRIPTION OF MATERIAL BEING AUDITED 



*************************************^^ 



CHARACTERISTIC 


DOCUMENTING DATA BY EXAMPLE AND PAGE NUMBER 


SUMMARIZING COMMENTS 


AGE 






SEX 






RACE/ETHNICITY 






RELIGION 






DISABLED 






SOCIO-ECONOMIC 
STATUS 






POLITICAL 
BELIEF 
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Request for Authorization of 
Basic Learning Resources 

Note: Submit one form per title. 



Date: 



1. Requested by: 



(Comnittee/L.R.O. /Development Manager) 



2- For use in: 



Title/Components (if any) 


Pub! isher/Producer 


Title: 




Components: a) 








c) 




d) 





6. 



Rationale: 

This material is nee'ded: 

5,1 In addition to existing Basic learning resources 

5.2- To replace a previously authorized Basic learning resouce 

5.3 To serve as a Basic learning resource where none existed 
before 

Other Considerations: 

The publisher/producer has agreed to: 

6.1 Make all components available for at least 3 years 

6.2 Permit reformatting to serve hearing and visuall impaired 

6.3 Publish or allow Alberta Education to publish translated 

versions * 



Yes No 



Yes No 



Endorsement: The undersigned endorses that all approved procedures 

and standards have been applied in the selection of this 
learning resource and its components.. 



Approved 
Not Approved 



Development Manager 

Approved 
Not Approved 



Development Branch Director Deputy Minister 
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App. (1x) 

Request for Authorization of 
Recommended Learning Resources 

Note: Submit one form per title. 





Date: 


Requested by: 




(Comrnittee/L.R.O* /Development Manager) 


For use in: 


3. Grade/ level: 


(Subject Area/Program) 


Title/Components (if any) 


Publisher/Producer 


Title: 




Components: a) 




b) 




c) 




d) 




Rationale: 




This material is needed: 


Yes No 



5.1 In addition to existing Recommended learning resources 

5.2 To replace one or more existing Recommended learning 

resources 

5.3 To serve as a Recommended learning resource where no 

existed before 

6. Endorsement: The undersigned endorses that all approved procedures 
and standards have been applied in the selection of 
this learning resource. 



Devel opment Manager 

Approved 
Not Approved 



Development Branch Director 

a 80 
ERLC 



Request for a Change in Status of a 



Basic Learning Resource 



Note: Submit one form per title. 



Date: 



1. Description of learning resource to be redesignated. 

1.1 Title: 

1.2 Publisher/Producer: 

1.3 Components (if any): 



3. Endorsement; Th6 undersigned endorses that all approved standards and 



procedures have been applied in the review of this learning 
resource, and that all pertinent documentation is attached 
to support the recommended change in status (as per Section 
II. 3, page 13, Policy, Guidelines, and Procedures for the 
Selection and Classification of Provincially Authorized 
Learning Resources ). 



2. 



Proposed redesignation status: 



Development Manager 



Approved 



Approved 



Not Approved 



Not Approved 



Development Branch Director 



Deputy Minister 
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App. (xi) 



Request for a Change in Status of a 



Recommended Learning Resource 



Note: Submit one form per title. 



Date: 



1. Description of learning resource to be redesignated. 
' 1.1 Title: 



1.2 Publisher/Producer: 

1.3 Components (if any): 



2. Proposed redesignation status: 

3. Endorsement: The undersigned endorses that all approved standards and 



procedures have been applied in the review of this learning 
resource* and that all pertinent documentation is attached 
to support the recommended change in status (as per Section 
II, 3, page 13, Policy, Guidelines, and Procedures for the 
Selection and Classification of Provincial^ Authorized 
Learning Resources ). 



Development Manager 



Approved 



Approved 



Not Approved 



Not Approved 



Development Branch Director 



Deputy Minister 
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App. (xli) 



X 



ALBERTA EDUCATION 
DISCARD POLICY 



May 1, 1982 



ERJC 
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Information available 
from: 

Library Services, 
Central Library 
427-2985 



App. (xii ) 



DISCARD POLICIES 



Over the past year an Ad Hoc committee of the InterBranch Library 
Comnittee has been working on a policy to cover the discard of materials from 
.department libraries and resource centres. 

The recommendations have been approved and are set out below, along with 
some procedures. 



I- FREE CURRICULUM MATERIALS RECEIVED FOR EVALUATION PURPOSES. 



Recommendation that: 

Free textbooks and materials received from publishers and/or distributors for 
evaluation purposes, that have been rejected by curriculum committees, shall 
be returned to the publisher or distributor. 

Procedures : 

1. Publishers and/or distributors will be notified that rejected materials 
are being returned, and reasons for rejection will be identified. 

•2. A copy of the rejection noM'ce will be kept on file in the appropriate 
branch. 

3. Rejected materials will be returned by the appropriate branch, or on 
behalf of a branch by the Curriculum and Professional Resources Unit of 
the Central Library. 

i 

Directors' Council approval received February 8, 1982. \ 



II. FREE AND PURCHASED FRENCH AND UKRAINIAN MATERIALS. 



Recommendation that:. 

Free and purchased materials in French and/or Ukrainian, obtairied for evalua- 
tion purposes continue to be discarded by a process worked out by the Language 
Services Branch over several years, in which most French materials are sent to 
the Centre Pedagogique, Faculte Saint-Jean, and most Ukrainian materials are 
sent to the Canadian Institute of Ukrainian Studies, Reso-Tce Centre. 

Deputy Minister's approval dated April 23, 1982. 
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III. PURCHASED MATERIALS FOR EVALUATION PURPOSES 



Recommendation that: 

Those materials that have been purchased for evaluation purposes and have 
been rejected because of gross inaccuracies, or objectionable or discrimin- 
atory content, be sent for shredding; those materials that have been purchased 
for evaluation purposes that have been rejected for other reasons, be offered 
to any of the following: Alberta Government department libraries, appropriate 
pedagogical or post-secondary institute, other agencies such as the Overseas 
Book Centre. 

Deputy Minister's Approval dated April 23, 1982. 
Procedures : 

1. Learning Resource Officers shall notify the publishers or agents of the 
reasons for rejection, and maintain the records for these decisions. 

2. Learning Resource Officers shall be responsible for the decision to shred 
items, and to designate choice of disposal. 

3. Under the direction of the L.R.O., branch support staff, or Central Library 
support staff (Curriculum and Professional Resources Unit) will notify one 
or more of the following of the availability of the material, and allow 
sixty (60) days for an acceptance, after which the material will be shi-pped 
or delivered as necessary. 

a) If a designated disposal site is in a correctional institute, contact 
the librarian in the Solicitor General 's Department before shipping. 

b) If a designated disposal site is a public library, contact the 
librar^n in charge of Public Library Services, Alberta Culture, 
before shipping . 

c) If a designated disposal site is a school or post-secondary insti- 
tion contact the institution before shipping. 

d) If the designated site is outside Canada, contact the Overseas Book 
Centre to determine if there is a demand for the type of material 
being discarded. 

e) After sixty (60) days, the items which cannot be distributed will be 
shredded/recycl ed. 



IV. CURRICULUM MATERIALS IN DEPARTMENT LIBRARIES. 



Recommendation that: 

Curriculum Materials in Alberta Education department libraries that have been 
weeded be discarded by offering the material to other Alberta government 
department libraries; appropriate pedagogical or post-secondary institutions; 
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r 



/3 



other agencies such as the Overseas Book Centre, or sent for shredding if the 
information is no longer correct, the item is worn, or no other location will 
accept it as a donation. 

Deputy Minister's Approval dated April 23, 1982. 
Procedures: 

1. Weeding should be done by subject specialist consultants, teachers, or 
qualified library staff. 

2. Records must show removal from the collection or relocation within the 
department". 

3. Each item should have the work "Discard" stamped over the location stamp. 

4. Staff from the specific library will hand! discarding procedures for their 
own collections. 

5. Materials weeded from the Material Resource Centres (for the Visually Im- 
paired) may be shipped to Resource Centres for the Visually Impaired in 
other provinces if copyright permission can be obtained to allow the 
transfer. c 

6. Items sent to archives collections become the property of the receivina 
institution. 3 



V. PROFESSIONAL MATERIALS IN DEPARTMENT LIBRARIES . 
Recommendation that: 

The professional materials, weeded from the library collections be offered to 
any of the following: Alberta government department libraries, appropriate 
pedagogical or post-secondary institutions, other agencies such as the Overseas 
Book Centre, or sent for shredding if the info.-mation is no longer correct 
the item is worn, or no other location will accept it as a donation. 

Deputy Minister's Approval dated April 23, 1982. 
Procedures: 

Librarians, library technicians, cv personnel in charge of collections are 
to sanction the weeding of these items in conjunction with the appropriate 
original requestor, learning resource officer, or subject specialist 
consultants, etc., if necessary. 

Records must show removal from, the collection or relocation within the 
department. 

Each item should have the word "DISCARD" stamped over the location stamp. 

Staff from the specific library will handle discarding procedures for their 
own collection. 
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l. 

2. 

3. 
4. 




